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                      Property Tax Calendar 
Key Dates for First Year of Property Tax Cycle
January | February | March | 
April  | 
May
|                            June  | 
July | 
August  | 
September                            |
October  | 
November                            |
December

Before January 1 

                          

Taxing Entities 

                          

County, city and town legislative bodies and all                              taxing entities are to inform USTC of boundary changes,                              annexations and creation of new taxing entities in                              order to obtain the proper tax base.  59-2-305.5, 67-1a-6.5, and 17-2-209
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On January 1 

                          

Assessor 
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Assessor & Treasurer
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Assessor & Treasurer
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Recorder 
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Recorder

                              

                                                    

 6 / 52



Calendar
Last Updated October 01, 2012

Lien Date --All                                    property appraised based upon situs and status                                    as of this date (real and personal).  59-2-104,                                    59-2-303, 59-2-306 and 59-2-1302 
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Exemption status                                    determined by ownership on this day (unless                                    the property is subsequently purchased by a                                    governmental entity in which case the entity                                    shall collect and pay a proportional tax based                                    upon the length of time the property was not                                    owned by the entity or an unmarried surviving                                    spouse or minor orphan of a veteran). 59-2-1101
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Interest rate                                    to be applied to delinquent real and personal                                    property taxes is established as of this date.  59-2-1331 and 59-2-1302                                                  
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                Provide all deed changes on centrally assessed property to the                    Property Tax Division.
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                Provide all annexations to the Tax Commission. 
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On January 1 (suggested date) 
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Assessor 

                          

Statements of personal                              property should be mailed to property owners. 59-2-306                              (suggested date) 
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On first Monday in January  
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Assessor, Treasurer & Auditor 
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Make annual settlement                              with the county auditor for all revenues collected                              in the previous year. 59-2-1316 
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By January 15 

                          

State Trust Lands                                    Administration
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State Trust Lands Administration                                    as well as the chief executive officer of any                                    state agency (if applicable) provides USTC                                    with a list of lands sold by the state for                                    assessment and nomenclature purposes.  59-2-215 
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By January 31 

                          

Recorder
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USTC
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USTC
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USTC 
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Provide county                                    assessors with maps and plats showing legal                                    description changes for previous year. 17-21-22 
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Mail returns to                                    centrally assessed taxpayers.
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Provide updated                                    (suggested) nomenclature of taxing entities                                    and tax areas to county assessors.
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Send letters to                                    county auditors requesting year-end data                                    be sent to the Tax Commission by the end of                                    February. 
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By February 1 

 28 / 52



Calendar
Last Updated October 01, 2012

                          

Recorder
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Assessor &  USTC

                              

                                                              

USTC 

                              

                                                    

Complete the transfer                                    of the prior year's deed information to USTC                                    for the annual Sales Ratio Study. 
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Complete the mailing                                    of Real Property Transfer Surveys for prior                                    year deeds.

                              

                                                              

Furnish assessor                                    with a list of state lands sold and a list                                    of certain patented lands for assessment purposes. 59-2-216 

                              

                                                  

                                                                        

During first week in February

                          Treasurer                           
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          Provide PTD with list of deliquent centrally-assessed taxpayers. 59-2-1311

                        

                                                  

February 15 
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                          USTC

                          

Provide to county assessor                              list of state-assessed commercial vehicle companies                              for assessment of transportation-related real/personal                              property and application of federal relief. 

                        

                                                  

By the end of February 

                          

Auditor 

                          

 33 / 52



Calendar
Last Updated October 01, 2012

Send year-end data to                              USTC 

                        

                                                  

Prior to March 1 

                          

County Legislative                                    Body/Auditor 

                              

                                                    

Notify USTC of                                    desire to use modified version of &quot;Notice                                    of Property Valuation and Tax Changes&quot; form.  USTC                                    must respond within 15 days.  R884-24P-24 
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On or before March 1  

                          

USTC
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County BOE (Auditor) 
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USTC 
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 Taxing Entity 

                              

                                                    

Electronically submit Report 750,&quot;Year End Statement                                    of Taxes Charged, Collected and Disbursed and                                    Report 700, &quot;County Auditor Annual report                                    for Redevelopment Tax Increment&quot;. 59-1-210 
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Annual applications                                    for exemptions based on use for religious,                                    charitable or educational purposes filed with                                    county. 59-2-1101 & R884-24P-35

                              

                                                              

Centrally assessed                                    property owners file statements of property                                    owned, etc., with USTC.  59-2-202 (public                                    utilities), 59-2-207 (mining claims) 
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Taxing entities                                    proposing tax increases are to inform the county                                    auditor of the date, time and place of their                                    public budget hearing or public hearing. 

                                     (59-2-919.2) or (59-2-919(8)(a)(i)). 

                              

                                                  

                                                  

On or before March 15 
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Treasurer 

                          

Complete the official                              record of delinquent taxes, and attach the &quot;Treasurer's                              Certificate to Record

of Delinquent Taxes&quot; . 

                        

                                                  

March 15 

                          

 41 / 52

../forms/standard12/pt-120.pdf
../forms/standard12/pt-120.pdf
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USTC 

                              

                                                              

USTC 
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Calculate state-assessed                                    commercial vehicle county property tax allocation                                    percentage for current year and provide to                                    USTC Administration/Distribution Section
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Electronically submit updated tax                                    forms to county auditors and include any information                                    the local entities will need for the tax rate                                    setting process. 

                              

                                                  

                                                  

By March 31 
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Assessor & USTC

                              

                                                              

Auditor 
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Treasurer 

                              

                                                    

Mutually approve                                    a final sales list for use in the annual Sales                                    Ratio Study. R884-24P-27(3)(d)
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Electronically submit County                                    Auditor's Annual Neighborhood Redevelopment                                    Agency Report to USTC.  This report shows                                    the value, tax increment requested, tax increment                                    paid, etc. to redevelopment agencies. 17B-4-1306
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Electronically submit the completed                                    Report 750, &quot;Year End Statement of Taxes                                    Charged, Collected and Disbursed&quot; to the                                    Tax Commission.  Provide taxing entities                                    with a statement of taxes charged and distributed                                    for previous tax year. 59-1-210 

                              

                                                  

                                                  

By April 1 
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County BOE (Auditor) 

                          

County notifies previously                              exempt property owners who failed to file annual                              signed statement of the board's intent to revoke                              their exemption.  59-2-1102 
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April 30 

                          

USTC 

                          

Provide county assessor                              with a preliminary Sales Ratio Study. R884-24P-27(3)(e)
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By May 1 

                          

USTC

                            

                                                          

USTC
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County BOE (Auditor)
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